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1. If at any point you enter invalid data or there is an error processing your data, an error screen will appear.  CAREFULLY read the screen for information on what the error is, then click the Back Button and try to do the process again.

2. If you are confused at any point, click on the Help Button for assistance.  They are a good reference to what type of data is required in each field and will help you get through the process.

3. If you find that you are experiencing a problem that you cannot solve, please do not hesitate to contact:

     Dr. Kathy Molnar

     Dr. Bonnie McVey

     kathy.molnar@snc.edu
     bonnie.mcvey@snc.edu
     Ext. 3276


     Ext. 3471

Logging Out

When finished voting, nominating, or accepting/declining nominations, 

click the “Logout” option from the menu bar.
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To begin:

1.  Open your web browser (i.e. Mozilla or Internet Explorer).

2. When the web browser is open, type the word “vote” into the space where the URL is normally typed.  This will bring you to the “Login” page.
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1. Username:  Enter your SNC Network Login ID (ex:  molnkk).

Password:  Your password (if you have never logged in before, your 

       password will be vote )

2. Click the Login Button.

3. First time users will now be directed to the “Change Password” page to change their password.  You MUST change your password.

4. If you are NOT a first time user, you will now be directed to the “Main Menu” page.
5. If you have forgotten your password you can click on the link provided and set up a new account password.
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Committee Members Term Division
AMY SPIELBAUER 2004 Social

SCOTT SCHREIBER 2004 Humanities
DEBORAH ANDERSON 2004 Natural Science

Membership Description
The student or faculty member who believes he/she has a valid basis for complaint regarding a requested
acadermic accommadation shall first attempt to resolve the issue through the standard procedures. 1f
unsuccessful, 3 written appeal shall be directed to the Associate Academic Dean who forwards it to the
Acaderic Accommadation Review Panel. The Review Panel will render a decision regarding the complaint within
ten working days of receipt of the complaint





      ** This page is meant to be used for reference ONLY.  Current committee

           members as well as committee descriptions and requirements are displayed on

           this page.

            To view this information:

1. Click on the “Committee Profiles” option from the menu bar, or if you are currently a member of this committee you will also have the ability to click on the committee name on the main menu under the title “Committee Memberships”.
2. Select a committee you wish to view from the drop-down list and then press the Select Button.

3. Once you have finished looking at the committee profiles, use the menu bar to navigate where you want to go next.
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1. Click on the committee that you wish to vote for from the main menu screen.

2. To add a person to the voting ballot, click on his or her name and then press the Move to ballot Button.  This person’s name will move from the “Nominees” box to the “Voting Ballot” box.

3. To remove a person from the voting ballot, click on that person’s name and then click the REMOVE from ballot Button.  This person’s name will move from the “Voting Ballot” box into the “Nominees” box.

4. When finished adding nominees to the ballot, click the Save Vote Button.

5. A confirmation box will pop up confirming your vote was successfully recorded.

6. You will then be directed back to the main menu.

7. If you would like to vote for another committee, repeat steps 1-6.

8. You may then use the menu bar to navigate what you would like to do next.
** Note:  Once you cast your vote for a committee, you WILL NOT be allowed to change your vote at any time because no 

records are kept of who you voted for!
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1. Your Username will automatically be displayed if you clicked the link change password.  If you have clicked the forgot password link, then your username will not be displayed.

2. New Password:  Enter your new password.

     ** Note:  Your password must be at least 5 characters long.

3. Confirm New Password:  Enter your new password again.

4. Click the Save Button to change your password.

5. A confirmation message will pop up when the password has been successfully changed.
6. After the password has been changed, you will be directed to the “Main Menu” page.
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1. This page loads after you have successfully logged into the system.  Clicking on the NVS logo or the “Home” option from the menu bar on any page will also bring you back to the “Welcome” page.
2. The “Committee Memberships” box lists the committees that you are currently a member of and the year that your term ends for those committees.  If you click on the name of a committee in this box, this link will take you to the committee profile page.
3. The “Committees Currently Up For Voting” box lists the committees that are currently up for voting.  If you click on the name of any of these committees you will be brought to that committee’s voting page.
4. The “Committees Currently Up For Nominations” box lists the committees that are currently up for nominations.  If you click on the name of any of these committees you will be brought to that committee’s nomination page.  To the right of the committee the first box will tell you if you have been nominated for that committee.  The following 3 boxes are the options you have in response to a nomination if you have one.  You also have the option of choosing to decline a nomination before you even get nominated.  You can changed any of these choices as many times as you want until the nomination period for that committee is over.
5. You may also use the menu bar to navigate to other pages.
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1. Click on the committee that you want to nominate for from the main menu .

2. To nominate a person, click on his or her name and then press the Nominate Button.  This person’s name will move from the “Faculty Not Nominated” box to the “Faculty Nominated” box.

3. To un-nominate a person, click on that person’s name and then click the Undo Button.  This person’s name will move from the “Faculty Nominated” box into the “Faculty Not Nominated” box.

4. When done nominating the desired faculty for that committee, click the Save Nominations Button.

5. A confirmation box will pop up confirming your nominations were successfully recorded.

6. You will return to the main menu.

7. If you would like to nominate for another committee, repeat steps 1-6.

8. You may now use the menu bar to navigate where you want to go next.
9. You may change your nominations at any time during the nomination period.


